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Letter of Non-Attendance
Records Office
Suite: 207, Student Services Center
120 White Bridge Rd. - Nashville, TN 37209
Phone: (615) 353-3218 / Fax: (615) 353-3302 records@nscc.edu

Student Information

First Name

Last Name

Student ID #

Date of Birth
Address
City/State/Zip
Phonet
Email Address

To be mailed/faxed to

Attn:

Business/Institution

Address

City/State/Zip

Phonett Fax#
Email Address

Student Signature: Date:

Please allow 24-48 Hours for processing. Letters of Non-Attendance will be mailed, faxed,
or emailed directly to the Business or Institution indicated. Letters will not be given to the
student.

C 10-18. NSCC is a TBR institution, AA/EEO employer, does not discriminate against students, employees, or applicants for admission or employment on the basis of race, color,
religion, creed, national origin, sex, sexual orientation, gender identity/expression, disability, age, status as a protected veteran, genetic information, or any other legally
protected class with respect to all employment, programs and activities sponsored by NSCC. Inquiries regarding non-discrimination policies: Director of Human Resources,
Human.Resources@nscc.edu, 120 White Bridge Pike, 615-353-3305. The Nashville State nondiscrimination policy can be found at www.nscc.edu/legal/non-discrimination-policy.
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