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02-04-00 Textbooks, Workbooks and Lab Manuals Policy 

 

PURPOSE 

The purpose of this policy is to set guidelines around the adoption of course materials in conjunction 

with Tennessee Code Annotated (T.C.A.), Title 49, Chapter 7, Part 1 and the Tennessee Board of Regents 

policy for minimizing the cost of textbooks and ancillary course materials at higher education 

institutions, while maintaining quality of education and academic freedom.  

 

DEFINITIONS 

• Digital Course Material (DCM). An e-textbook or electronic textbook in an educational or 

instructional book in digital form. 

• Open Educational Resources (OER). Freely accessible, openly licensed text, media, and other 

digital assets that are useful for teaching, learning, and assessing as well as for research 

purposes. 

• Inclusive Access (IA). A subscription-based model whereby students can gain immediate and 

complete access to digital course materials at substantially reduced costs. This usually includes a 

direct billing to students' accounts for the cost of the digital materials. 

• Bundled Materials. Comprise a group of objects joined together by packaging or required to 

be purchased as an indivisible unit. 

 

POLICY   

Nashville State Community College seeks to address the student success barrier issues caused by 

continuously increasing textbook costs.  

No provision in this policy shall have the effect of diminishing the academic freedom faculty possess in 

selecting materials for their courses.  

A. Faculty, in concert with Deans, have responsibility for selecting textbooks, workbooks, and 

laboratory manuals for each course. Selected textbooks and materials should be re-used as long 

as is appropriate in order to enable students to buy used textbooks and other reusable 

materials. When a new edition of a textbook or materials is published, a division may wish or 

need to make a change, as the bookstore may be unable to stock the old edition. The decision 

to change a textbook or other instructional material in a course must be approved by the 

appropriate Dean.   
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B. Accessibility of all course content, including (but not limited to) books, computer software, 

websites, instruction manuals, videos, study guides, laboratory manuals, and computer-assisted 

instruction modules must be ensured when adopting textbooks and other course materials.  

C. A change of instructional materials that necessitates a new order by the bookstore should be 

made as early as possible during the last year of use of the existing textbook. All sections of a 

course must have a common text(s) except in special circumstances approved by the Dean and 

Vice President for Academic Affairs. The full-time faculty teaching the course, or a committee 

selected from those faculty by the division Dean will review possible textbooks/ancillary 

materials and recommend new selections. In disciplines with no full-time faculty, the division 

Dean, in consultation with the adjunct faculty teaching the course, will select the 

textbooks/ancillary materials.  

D. Cost to students will be an important factor in the selection of textbooks and ancillary 

materials. Faculty members shall consider practices that reduce the cost of course materials, 

such as utilizing Open Educational Resources (OER) or lower-cost electronic formats (e-texts). In 

general, the lowest cost alternative that meets the instructional needs and quality standards of 

the course will be selected. Ancillary materials will be required only if essential to meeting the 

student-learning objectives of the course. Bundled materials will be considered only if the 

ancillary materials bundled with the textbooks are essential to the course and/or they deliver 

cost savings to the students.  

E. Students must have access to information regarding required and supplementary course 

materials through viable channels, including Nashville State Community College’s website, 

before courses begin.  This information must include, but is not limited to, the International 

Standard Book Number (ISBN.)  

F. The Nashville State Community College bookstore will provide the option to students of 

purchasing the textbooks and other study products separately from each other, if possible when 

a bundled package is selected by the faculty member.  

G. Digital materials, including e-textbooks, courseware, and supplemental course activities 

(exercises, quizzes, readings, lab workbooks) should be considered if those options are available 

for the titles chosen by the faculty for his/her courses.  

1. Mechanisms for digital delivery include Open Educational Resources (OER), Inclusive 

Access (IA) through the campus bookstore operator, and the traditional transactional 

process whereby students purchase access codes from the bookstore or online directly 

from the publisher.  

2. When students are provided with an inclusive access model (access to a digital textbook 

through a student fee applied to their account), students will be able to opt out of such 
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program. Students may rent or purchase new or used textbooks from the vendor of their 

choice.  

NOTE: Bundled materials may prevent students from selling books back and require students to buy new 

books or pay more for a used book plus the bundled materials than for a new book.   
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