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1) Log in to MyNSCC 
a. Go to www.nscc.edu/login and select “Go to myNSCC.” 
b. Enter A number for Username. Be sure to capitalize the A and include the first two zeros 

(example: A00xxxxxx) 
c. Enter password 
d. Click “Sign In” 
e. If you do not know your A number/password, click on the following links as applicable: 

i. “Password Not Working? (Create New, Change, or Forgotten)” 
ii. “Recover Your A#” 

 
2) On the homepage for your account, select “My Self Service.” It is denoted by a star icon. 
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3) Select the “Student” tab. 

 
4) Select the “National Student Clearinghouse” link and then the “Go to the Clearinghouse” link. 

 

 
5) This takes you to the National Student Clearinghouse website. You will see two options under the first 

sentence: “Current Enrollment” or “All Enrollment.” Select the one that applies. 
6) Select “Obtain an enrollment certificate” link. 

a. This automatically downloads your enrollment certificate. Go to your downloads file (if it is not 
a tab/link at the bottom of your screen) to find the certificate and save/print/send as 
appropriate. 
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